Minutes

Glen Ellyn School District 41
Board of Education
Special Meeting

Tuesday, July 8, 2014 - 7:30 PM

Central Services Offices
793 North Main Street
Glen Ellyn, Illinois

Call to Order
Board President John Kenwood called the July 8, 2014 special Meeting to order at 7:30 p.m.

Roll Cali

Upon the roll being called the following answered present: Cathryn Wilkinson, Dean Elger,
Joe Bochenski, Erica Nelson, Drew Ellis, Patrick Escalante and John Kenwood. Drew Ellis
joined the meeting at 7:32 p.m.

Pledge of Allegiance
Mr. Kenwood led in the recital of the Pledge of Allegiance.

Public Participation
o Jeff Cooper reiterated his concern about the funding for the assistant principal positions;

suggested the District has not followed through on what was approved by the Board on
June 10, 2013; urged the Board to revisit the recommendation and make a correction;
expressed a concern with a third trip to Colorado by staff and its impact on taxpayers;
questioned paying the newly hired Chief Communications Officer the same salary as the
retiring veteran Director of Communications.

¢ Angel Oakley commented on the red-line draft of Policy 9:00, Acceptable Use of
Technology and offered a number suggestions for safety nets that are being utilized by
neighboring districts; expressed her disappointment that the draft policy does not
disallow any outside devices.

Action Items

A. School District Payment Order (June 17 through July 8, 2014): Board members Ellis
moved and Nelson seconded to approve the June 17-July 8, 2014 School District Payment
Order as presented on the attached.

Mr. Bochenski asked for clarification on the payment of construction-related bills. Jack

Hayes, FQC, who was also present, explained that the District will be invoiced directly
from the contractors.
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On a roll call vote answering “"Aye”: Nelson, Elger, Ellis, Bochenski, Wilkinson, Escalante
and Kenwood; answering "Nay”: None. Motion carried.

(Attachment)

B. July 8, 2014 Personnel Report: Board members Escalante moved and Ellis seconded to
approve the July 8, 2014 Personnel Report as presented on the attached. On a roll call
vote answering "Aye”: Bochenski, Ellis, Nelson, Wilkinson, Escalante, Elger and Kenwood;
answering “Nay”: None. Motion carried.

(Attachment)

Presentations, Reports, Initiatives and Updates
A. 2014-2015 Tentative Budget Presentation: Superintendent Dr. Paul Gordon and Assistant

Superintendent Bob Ciserella gave a presentation via PowerPoint on the 2014-2015
Tentative Budget.

(Attachment)

The Board discussed the challenges in anticipating the increasing costs for special
education services and asked clarifying questions regarding the calculations for 2013-
2014 vs. 2014-2015 salaries and benefits and the inconsistencies of the building
allocations (cost per student). Mr. Ciserella reported the Glenbard Districts will be
working together this summer to develop a billing system for special education services
that is consistent among the districts.

Mr. Bochenski noted that the 2014-2015 budget has been well-vetted by the Finance
Committee.

Mr. Kenwood suggested making a notation on the summary page to show the reason for
the increase in capital projects due to construction costs. Mr. Ciserella said refinements to
Skyward will streamline the report.

The 2014-2015 Budget will be presented to the Board for approval at the August 11,
2014 meeting.
(Attachment)

A. Abraham Lincoln HVAC Chiller Update: Assistant Superintendent Bob Ciserella reported that
price quotes were received on June 26, 2014 from three qualified manufacturers that can
have the HVAC unit on site and ready for installation no later than August 11, 2014. Below
is a table that reflects the pricing of each manufacturer:
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Manufacturer Equipment Cost
Description

Carrier 40-ton cooling unit Base cost of
with BACnet $23,600 plus
communications recommended
interface, 5 year extras of $2,900
compressor parts total $26,500
and labor warranty.

Trane 40-ton cooling unit Base cost of

with BAS interface
and extended

$27,995 plus extras
of $1,925 total

warranty $29,920
Daikin (McQuay) 40-ton cooling unit Base cost of
$29,530

AMSCO recommends purchasing the Carrier unit in the amount of $26,500. On June 26,
2014, the district created a purchase order and committed to the purchase. If approved by
the Board, the District will be releasing the check to Carrier on July 9, 2014. The final step
will be to seek competitive pricing for the installation of the chilling equipment. District
engineers anticipate having competitive pricing back from multiple contractors on July 10,
2014, with a recommendation to follow shortly thereafter. Below is a tentative project
timeline:

e Competitive pricing back from manufacturers with a recommendation to the district on
June 26. AMSCO recommends purchasing the Carrier unit in the amount of $26,500.
(completed)

e Week of July 1: competitive pricing requests sent to qualified contractors (completed)

e Week of July 10: contractor competitive pricing due with recommendation to the district

¢ Week of August 11: delivery and installation of equipment

Additional Costs and Information: Attached is the letter of recommendation from
AMSCO Engineering Inc. for the purchase of one 40-ton chilling unit from Carrier in the
amount of $26,500.

(Attachment)

B. Construction Update: Jack Hayes of FQC provided a project status report for the four
elementary school additions for the activities that occurred over the last 30 days at each
school location as well as the anticipated work to be completed at each school location
over the next 30 days. A copy of the report is attached.

(Attachment)

Board members asked a number of clarifying questions related to contingencies and
critical path issues due unanticipated delays (e.g. weather, etc.)

Mr. Kenwood suggested adding a page to the District website with an update on the
construction progress.
(Attachment)
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Discussion Items

A. Board Policy - First Readings: Dr. Gordon and Policy Committee members Dean Elger and
Cathryn Wilkinson reported on their work, July 2, wherein the Policy Committee reviewed the
following policies/procedures.

1. 9:00 Acceptable Use of Technology (AUP) - A new comprehensive policy written by the
District’s legal counsel. Legal counsel is recommending that the District delete all current
technology policies and procedures (7:190AP3 - Electronic Devices; 7:242 - Cellular Phone
Usage; 6:235 - Access to Electronic Networks), from the Board of Education policy
handbook and take the following steps with respect to the new policy:
¢ Add the AUP policy to a new, final section (Section 9) of the policy handbook. Although

most school districts place technology policies in various sections of the policy handbook
- such as the section for instruction or the section for employees - placing the AUP in a
separate section ensures that all users of technology are aware that the policy applies to
them.

o Create an administrative procedure (9:00-AP1) for the AUP.

e Add an Online Privacy Policy as the second administrative procedure (9:00-AP2)
following the AUP.

e At the school district’s discretion, place the Acceptable Use of Technology Policy (AUP)
Authorization Form as an exhibit (9:00-E1) to the AUP.

The red-line draft attached depicts the changes recommended by the Policy Committee.
(Attachment)

The ensuing Board discussion focused on:

e School-sponsored extracurricular activities

» Delineation between elementary and junior high

e Policy vs. procedure

o Staff, student and parent training

e Roles and responsibilities of the District and parents

e Flesh out definitions (e.g. during school hours, authorization, etc.)
e Define or measure disruption

¢ Need feedback from Hadley teachers

Timeline:

e July 8, 2014 first reading

e July 30, August 2 and possibly 1 more date for community engagement
sessions to gather feedback
Policy Committee meets following the community engagement sessions
August 11, 2014 Board meeting: 2" reading and possible adoption.
May need another special meeting to review before adoption

Board members were asked to send any further thoughts/comments to Dr. Gordon prior to
the next Policy Committee meeting.

B. 2:110-Qualifications, Terms and Duties of Board Officers: The District’s legal counsel is
recommending revisions to the current policy based on its interpretation of the Illinois School
Code. They interpret the provisions of the school code to mean that the board vice-president
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performs the duties of the president without actually becoming the president and without any
action of the board only for so long as there is a vacancy in the presidency or if the president is
absent or unable to act as president. The Illinois Association of School Boards recognizes, and
probably prefers, an alternative interpretation to the effect that when there is a vacancy in the
presidency, the vice-president becomes the president for the remainder of the president’s term
without action by the board, except for the election of a new vice-president to fill the vacancy
created in that office when the vice-president becomes the president. The District’s legal
counsel does not subscribe to this interpretation, primarily because the plain language of
Section 10-13.1 of the Illinois School Code is that the vice-president is to “perform the duties of
the president if there is a vacancy”, rather than providing that the vice-president becomes the
president or fills the vacancy. Once the board elects a new president, there is no longer a
vacancy and the vice-president continues with his or her duties in that office.

A majority of the Board supported the policy change saying that it provides greater consistency
in all three roles (president, vice president and secretary); gives future boards more flexibility;
and, it will be pressure tested down the road.

Mr. Kenwood said he does not support the recommendation and does not feel there should be a
reorganization of the Board. Mr. Kenwood feels this is the interpretation of the District’s legal
counsel noting that he has spoken with the general counsel for the Illinois Association of School
Boards (IASB) and they feel that the vice president moving into president role is appropriate for
reasons of consistency, economy, and community support and eliminates the politics.

It was the consensus of the Board to move forward with a second reading and possible
adoption on August 11, 2014

Public Participation in Board Meetings: Board President John Kenwood gave a PowerPoint
presentation on public engagement during board meetings and suggested a format change that
he felt would make public participation more focused; was more responsive to members of the
public and would allow them more flexibility to participate in the meeting. The suggested format
change is outlined on the attachment.

(Attachment)

Board members shared their perspectives and insights and while they supported the concept of
engaging with the public, expressed caution with responding to questions and/or inquiries in the
moment and perhaps misspeaking and engaging with members of the public on “other agenda
items” that have already been discussed and enacted upon by the Board.

Board members asked Mr. Kenwood for a copy of the draft proposal so they would have time to
review and process.

Public Participation

Angel Oakley expressed her frustration with the way the pornographic incidents at the schools
has been marginalized. She said they were not isolated incidents and there has not been
adequate vetting district-wide.

Kurt Buchholz stated that a non-transparent Board discussion occurred about its succession
policy suggesting that a Board member directed Dr. Gordon to look into the policy with the
district’s legal counsel. Mr. Buchholz also suggested that the technology listening sessions should
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have occurred before the Board discussion noting that the Board needs to listen first and them
formulate opinions and make decisions.

e Stephanie Clark echoed Mr. Buchholz's comments and added that the July 2 Policy Committee
should have been communicated better.

« Jennifer Rath said that questions she submitted during the June 23, 2014 Board meeting have
not been answered; suggested using the same process for the listening tours that was used for
registration; felt that personal technology during the school day is a want, not a need and it is
impossible for teachers to monitor middle school students in a class; commented on the Board'’s
succession policy saying that it was appropriate for the Board vice president to step into the
president’s role

Adjourn Meeting

There being no further business, Board members Wilkinson moved and Bochenski seconded to
adjourn the special meeting at 11:20 p.m. Motion carried on a unanimous voice vote.

Respectfully submitted,
Maureen Stecker, Board Recording Secretary

(L9, Kot [ ——

John Keﬂj\rood, Board President Dea@gei’, Board Secretary

Minutes approved: August 11, 2014
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Glen Ellyn School District 41: Ignite Passion. Inspire Excellence. Imagine Possibilities.

School District Payment Order
The Treasurer, Robert J. Ciserella, of Glen Ellyn School District 41 in DuPage County, shall
pay to the order of the attached list of vendors the sum of $2,054,023.51 for June accounts
payable and payroll liability checks and the sum of $2,219,033.24 for July interim accounts
payable and payroll liability checks.

This order authorizes the Treasurer to pay board-approved bills before the meeting
minutes are officially approved.

By order of the School Board of Glen Ellyn District 41.

Order Date: July 8, 2014

M M l‘(t»w-'l wlld

President O ; %
"

Secretab’/

We make a difference. We embrace change together. We are a true team of professionals. We build the future.

Superintendent Dr. Paul Gordon
Glen Ellyn School District 41
793 N. Main St., Glen Ellyn, IL 60137
Phone 630.790.6400 Fax 630.790.1867 www.d41.org




3frdtlQl.p Glen Ellyn, IL 11:33 AM

05.14.02.00.00-010080 Check Register - Detail (Dates: 06/17/14 - 06/30/14) PAGE:

CHECK CHECK INVOICE

DATE NUMBER VENDOR AMOUNT DESCRIPTION

06/30/2014 18059 JOSTENS -3,602.89 2013-2014 Hadley yearbock

06/19/2014 18112 CALL ONE 6,344 .05 PHONE SERVICE 5/8-6/9

06/19/2014 18113 COMMONWEALTH EDISON 88.32 CH ELECT 5/13-6/12

06/19/2014 18114 INTEGRYS ENERGY SERV 25,354.01 Multiple Invoices

06/30/2014 18115 A RELIABLE PRINTING 550.00 Hadley programs for
graduation

06/30/2014 18116 ACP 552.60 Multiple Invoices

06/30/2014 18117 ALEXIAN BROS BEHAVIO 384.00 Hospital Tutoring for D 41
student 2 hours a day @
$24 .00 per hour for B days

06/30/2014 18118 AMERICAN TAXI DISPAT 15,665.00 Multiple Invoices

06/30/2014 18119 American Reading Com 2,600.00 Professional Development

06/30/2014 18120 ANDRADE, ANAMELI 12.70 REFUND-CAFE

06/30/2014 18121 ASSETWORKS INC 1,365.00 Annual Service Plan for Asset
Management Software

06/30/2014 18122 AT&T 43,40 630- Z99-0236 6/16-7/15

06/30/2014 18123 BATTERIES PLUS 275.54 BATTERIES

06/30/2014 18124 BAUMANN, GINA 11.00 REFUND-CAFE

06/30/2014 18125 BISSETT, SANDRA 12.00 REFUND-CAFE

06/30/2014 18131 BMO MASTERCARD 13,777.22 Multiple Invoices

06/30/2014 18132 BORKCWSKI, ANDELE 14 .35 REFUND-CAFE

06/30/2014 18133 BOUTON, NANCY 21,00 REFUND-CAFE

06/30/2014 18134 BRITTON, HEATHER 1,042,50 Multiple Invoices

06/30/2014 18135 BUSINESS SOLVER 83,25 June Service Fees - Ancillary
Plan Services PEPM - non EBC
sponsored lines of coverage

06/30/2014 18136 C ACITELLI HEATING & 985.88 Multiple Invoices

06/30/2014 18137 CADENCE OCCUPATIONAL 256. 50
R e g ]
TR

06/30/2014 18138 CARE OF TREES 7,454.00 Multiple Invoices

06/30/2014 18139 CONCEPT WIRELESS COM 197.00 Invoice 15667%/Repairs and
Purchases

06/30/2014 18140 CONNECTIONS DAY SCHO 863.04 June Tuition for D41 Student
Invoice#19206

06/30/2014 18141 COOP ASSN FOR SPEC E 31,506.31 Multiple Invoices

06/30/2014 18142 CORRECT ELECTRIC 1,536.75 CH & HD SERV CALL

06/30/2014 18143 COSTELLO, COLLEEN 153.11 Reimburse Colleen Costello
(Hadley Staff) for supplies
purchased for Hadley teachers

06/30/2014 18144 COTG 4,948.00 Multiple Invoices

06/30/2014 18145 COUGHLAN COMPANIES I 11,934.98 Capstsone Classroom Classroom
Collections Hadley

06/30/2014 18146 CRISIS PREVENTION IN 150.00 CPI Certification Fee for
Grace Safien Social Worker

06/30/2014 18147 DAVIES, LIANNE 30.00 REFUND-CAFE

06/30/2014 18148 DEL VALLE, TAMMY 20.20 REFUND-CAFE

06/30/2014 18149 DIST #15, MARQUARDT 46,494 .69 FINAL BILL 2013-2014

06/30/2014 18150 DIST #16, QUEEN BEE 7,071.24 2013-2014 FINAL BILL

06/30/2014 18151 DIST #44, BD OF ED 9,321.00 FINAL BILL 2013-2014

06/30/2014 18152 DUPAGE ROE 4,090.00 Multiple Invoices

06/30/2014 18153 ELIM CHRISTIAN SERVI 8,165.64 Multiple Invoices

06/30/2014 18154 ENGINEERING IS ELEME 48,128.60 Multiple Invoices

06/30/2014 18155 ERIKSSON ENGINEEERIN 19,883.30 CIVIL ENGINEERING - _

06/30/2014 18156 FEELEY, LISA 75.75 REFUND-CAFE

07/07/14
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3frxdtl0l.p Glen Ellyn, IL 11:33 AM

05.14.02.00.00-010080 Check Register - Detail (Dates: 06/17/14 - 06/30/14a) PAGE:

CHECK CHECK INVOICE

DATE NUMBER VENDOR AMOUNT DESCRIPTION

06/30/2014 18157 FELICIANO, DOQRIS 19.00 REFUND-CAFE

06/30/2014 18158 FIVE CORNERS ONE HR 750.00 Hadley Band Uniform Dry
Cleaning

06/30/2014 18159 FOLLETT SCHOOL SOLUT 64 .83 ebook order

06/30/2014 18160 FRANCZEK RADELET & R 13,745.78 Multiple Invoices

06/30/2014 18161 GAERTNER, ANNE 13.50 REFUND-CAFE

06/30/2014 18162 GAVAC, ALICE 67.25 REFUND-CAFE

06/30/2014 18163 GIANT STEPS 31,065.00 Multiple Invoices

06/30/2014 18164 GLENN, KERRY 476.00 Stipend for PBL presentation
April 22 and 23, 2014 $34 x
7 x 2 (days) = $476 Check to
be issued to: Kerry Glenn,
B R N
B s s

06/30/2014 18165 GLENOAKS THERAPEUTIC 8,231.25 Multiple Invoices

06/30/2014 18166 GRAINGER INC, W W 116.52 June Tuition for D41 students
Invoice #TDS-S-2720 &
TDS-N-6386

06/30/2014 18167 GRAPHICS PLUS INC 1,352.30 Invoice # 31820 D41 Learning
Mcdel brochure printing

06/30/2014 18168 GRAY, ALYSSA 276 .25 Reimbursement to Aly Gray for
GIP Community Trips, Cooking
and Rec Leisure Trips Hadley
GIP Teacher

06/30/2014 18169 GRAYBAR ELECTRIC CO 1,478.91 Multiple Invoices

06/30/2014 18170 GUNN, LYNNE 28.75 REFUND-CAFE

06/30/2014 18171 HAAS, KATHLEEN 17.35 REFUND-CAFE

06/30/2014 18172 HARIVARAM, KHALEEMA 53.85 REFUND-CAFE

06/30/2014 18173 HARMAN, STEPHANIE 16.60 REFUND-CAFE

06/30/2014 18174 HEINEMANN 1,017.58 Multiple Invoices

06/30/2014 18175 HOFFMAN, JOYCE 25.10 REFUND-CAFE

06/30/2014 18176 HOLLENSBE, JULIE 21.45 REFUND-CAFE

06/30/2014 18177 HOMES, KELLI 14 .80 REFUND-CAFE

06/30/2014 18178 HOUGHTON MIFFLING RE 63,267.59 Multiple Invoices

06/30/2014 18179 HOWARD, JENNIFER 11.50 REFUND-CAFE

06/30/2014 18180 IASB PUBLICATIONS 422.00 2014-2016 Illinois School
Code Reference Materials

06/30/2014 18181 ICE MOUNTAIN SPRING 604 .38 Multiple Invoices

06/30/2014 18182 ILLINOIS ASSN OF SCH 3,645.00 2014 Triple I conference
deposit Elger, Bochenski,
Ellis, Nelson, Wilkinsen,
Gordon, Krehbiel, Campbell,
Ciserella

06/30/2014 18183 ILLINOIS ASSN OF SCH 1,600.00 2014 Triple Housing Deposit
Elger,Ellis, Nelson,
Wilkinsen, Gordon, Krehbiel,
Campbell, Ciserella

06/30/2014 18185 KAGAN & GAINES INC 2,460.05 Multiple Invoices

06/30/2014 18186 KELLY SERVICES 1,172.36 PAY ANALYST WEEK ENDING 6/08

06/30/2014 18187 KENDALL/HUNT PUBLISH 1,458.00 Balls & Ramps Kindergarten
Science Materials (EDC
Insights)

06/30/2014 18188 KOSINSKI, MARIOLA 5.39 6/10/2014 reimbursement
Mariola Kosinski social work
tubs

06/30/2014 18189 KUEFLER, JANET 41.80 REFUND-CAFE

07/07/14
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3frdtl0l.p Glen Ellyn, IL 11:33 AM

05.14.02.00.00-010080 Check Register - Detail (Dates: 06/17/14 - 06/30/14) PAGE:

CHECK CHECK INVOICE

DATE NUMBER VENDOR DESCRIPTION

06/30/2014 18130 LAUTH, KELLIE 476.00 Stipend for PBL presentation
April 22 and 23, 2014 -
$476.00 (14 hours @ $34 per
hour) Check to be issued to:
Kellie Lauth, R |
B s |

06/30/2014 18191 LAWLER, ANITA 26,95 Mileage reimbursement

06/30/2014 18192 LAZEL 5,087.25 Explore Learning Gizmos
Department License Item:
EXDEPT

06/30/2014 18193 LECTORUM PUBLICATION 144 .24 Foreign Language Books

06/30/2014 18194 LEMKE, TAMMY 49.95 REFUND-CAFE

06/30/2014 18195 LIST, ELIZABETH 42.05 REFUND-CAFE

06/30/2014 18196 MACGILL & CO, WM V 305.74 Health Office Supplies

06/30/2014 18197 MAJERNIK, BECKY 6.00 Reimbursement/Majernik

06/30/2014 18198 MARQUARDT SCHOOL DIS 82,344.99 Multiple Invoices

06/30/2014 18199 MC HARGUE, MEILIN 90.35 REFUND-CAFE

06/30/2014 18200 MC MASTER-CARR SUPPL 65,31 FOAM AIR FILTERS

06/30/2014 18201 METRO PROFESSIONAL P 18,531.09 Multiple Invoices

06/30/2014 18202 METZGER, ELAINE 24 .70 REFUND-CAFE

06/30/2014 18203 MISCINSKI, NATALIE 23.50 REFUND-CAFE

06/30/2014 18204 MONTGOMERY, BARBIE 17.83 Reimbursement/Montgomery

06/30/2014 18205 NCS PEARSON 3,248.36 Multiple Invoices

06/30/2014 18206 NEUCQ 332.60 STARTER

06/30/2014 18207 NORTHERN ILLINOIS GA 36.49 GAR GAS 5/7-6/9

06/30/2014 18208 OFFICE DEPFOQT 1,456.83 Multiple Invoices

06/30/2014 18209 OLIVE GROVE LANDSCAP 15,450.00 Multiple Invoices

06/30/2014 18210 OLIVIERI, SUZANNE 24 .15 REFUND-CAFE

06/30/2014 18211 ORIENTAL TRADING CO 538.67 Multiple Invoices

06/30/2014 18212 ORKIN LLC 2,882.00 Multiple Invoices

06/30/2014 18213 OUNCE OF PREVENTION 500.00 Birth to 3 Program

06/30/2014 18214 PARK AVE GUITARZ LTD 50,00 Fender strings
adjustment/repair cracks

06/30/2014 18215 PASTERIK, WENDI 20.00 REFUND-CAFE

06/30/2014 18216 PFISTER, JANIS 686.82 &/10/2014 reimbursement
Janis Pfister Book
Buddies/Summer Learning Kits

06/30/2014 18217 PORTER, ANGELA 15.00 Field trip refund

06/30/2014 18218 PRIOLA, MICHELLE 476,00 Stipend for PBL presentation
April 22 and 23, 2014 7 x $34
X 2 = $476.00 Check to be
issued to: Michelle Priola

06/30/2014 18219 PRUFROCK PRESS 1,142.57 Science Teacher Resource
Materials

06/30/2014 18220 PUBLIC STORAGE 543,00 Multiple Invoices

06/30/2014 18221 PYONE, CHO 531.25 Translating

06/30/2014 18222 RBS ACTIVEWEAR 64.75 Equipment bag

07/07/14
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3frdtl0l.p Glen Ellyn, IL 11:33 AM

05.14.02.00.00-010080 Check Register - Detail (Dates: 06/17/14 - 06/30/14) PAGE:

CHECK CHECK INVOICE

DATE NUMBER VENDOR AMOUNT DESCRIPTION

06/30/2014 18223 ROSCOE CO 105.77 LTD - 7/1/14 to 7/31/14

06/30/2014 18224 SAM'S CLUB 213.65 Multiple Invoices

06/30/2014 18225 SANNA, COLLEEN 45.28 REFUND-CAFE

06/30/2014 18226 SCHECK, MEGAN 14.50 Reimbursement/Scheck/Library
Book

06/30/2014 18227 SCHMIDT, JENIFER 11.70 REFUND-CAFE

06/30/2014 18228 SCHOLASTIC INC 1,495.00 Multiple Invoices

06/30/2014 18229 SCHOOL SPECIALTY 42.56 Laminating Film for Hadley

06/30/2014 18230 SEAL OF ILLINOIS 30,682.62 Multiple Invoices

06/30/2014 18231 SENTINEL TECHNOLOGIE 2,618.92 Multiple Invoices

06/30/2014 18232 SEPTRAN INC 90,873.59% Multiple Invoices

06/30/2014 18233 SHAW MEDIA 165.48 Legal notices Invoice
#0514100703605/2014

06/30/2014 18234 SIECK, KYLE 29.98 Athletic award paper

06/30/2014 18235 SIGN IDENTITY 65.00 Name tags and name plates for
new board member and new
communiction officer

06/30/2014 18236 SINGER, JANET 38.45 REFUND-CAFE

06/30/2014 18238 SOARING EAGLE ACADEM 23,486.40 Multiple Invoices

06/30/2014 18239 SOCIAL THINKING 321.50 Multiple Invoices

06/30/2014 18240 STAFF DEVELOPMENT FO 81.00 ADDTL CONF DAY ERIN FIENE

06/30/2014 18241 STAPLES ADVANTAGE 101.53 Electric Pencil Sharpeners

06/30/2014 18242 STREAMWOOD BEHAVIORA 770.00 Multiple Invoices

06/30/2014 18243 SUPER DUPER SCHOOL C 399.00 Protocols for Speech/Language
RER 4 |

06/30/2014 18244 TEMPERATURE EQUIPMEN 332,12 HVAC supplies/equipment

06/30/2014 18245 TIGERDIRECT.COM 11,166.74 Multiple Invoices

06/30/2014 18246 UNIVERSITY OF ARIZON 320,00 Cooties Supplies for Hadley
sci ence- [

06/30/2014 18247 VANGUARD ENERGY SERV 1,265.30 GAS 5/1-5/31

06/30/2014 18248 VERGQO, TRACY 14 .25 REFUND-CAFE

06/30/2014 18249 VILLA PARK OFFICE EQ 3,010.00 Multiple Invoices

06/30/2014 18250 VOGG, SCOTT 39.50 REFUND-CAFE

06/30/2014 18251 WAGEWORKS 305.40 FSA administration Invoice
#20140092009

06/30/2014 18252 WANG, YI HUG 35,75 REFUND-CAFE

06/30/2014 18253 WELCH PACKAGING INC 4,135.83 Multiple Invoices

06/30/2014 18254 YOUNG, BARB 10.20 REFUND-CAFE

06/30/2014 18255 YWCA METROPOLITAN CH 10,235.00 Invoice for January 2014 to
May 2014 services

06/30/2014 18256 ZHANG, YIN 26.40 REFUND-CAFE

06/30/2014 18257 AFLAC 119.62 Multiple Invoices

06/30/2014 18258 AFSCME 709.05 Multiple Invoices

06/30/2014 18259 GC SERVICES, L.P. 1,276.25 Payroll accrual

06/30/2014 18260 SDU 4,091.83 Multiple Invoices

06/30/2014 18261 TOM VAUGHN, CHAPTER 1,412.50 Payroll accrual

06/30/2014 18262 CARE OF TREES 870.00 Crown clean Norway Maple and
all deadwood, remove to fence
height neighbors dead Ash
tree hanging over walkway at
Churchill

06/30/2014 18263 HEINEMANN 504.90 Literacy Materials for
Elementary Staff

06/30/2014 18264 ILLINOIS CENTRAL SCH 131,973.57 Multiple Invoices

06/30/2014 18265 JOSTENS 3,280.39 Multiple Invoices

07/07/14
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3frdtl0l.p Glen Ellyn,; IL 11:33 AM

05.14.02.00.00-010080 Check Register - Detail (Dates: 06/17/14 - 06/30/14) PAGE:

CHECK CHECK INVOICE

DATE NUMBER VENDOR AMCUNT DESCRIPTION

06/30/2014 18266 KELLY SERVICES 1,209.46 PAY ANALYST WEEK ENDING 6/22

06/30/2014 18287 LEGO EDUCATION 5,510.80 Multiple Invoices

06/30/2014 18268 MAIL N STUFF 23.92 Multiple Invoices

06/30/2014 18269 NCS PEARSON 1,141.92 Testing Materials for Special
Education Dept Magana

06/30/2014 18270 PEARSON EDUCATION 947.84 CMP3 MATH MATERIALS FOR AEC
ELEMENTARY

06/30/2014 18271 SKYWARD INC 7,661.00 Skyward New Student
Enrollment Module

06/30/2014 18272 COMM CONS DIST #89 158,973.50 FINAL BILLING 2013-2014

06/19/2014 201300844 REV TRAK 1,251.72 May 2014

06/30/2014 201300845 GLEN ELLYN EDUCATION 476.70 Multiple Invoices

06/30/2014 201300846 ILL MUNICIPAL RETIRE 52,143.24 Multiple Invoices

06/30/2014 201300847 ILLINOIS DEPT OF REV 113,457.57 Multiple Invoices

06/30/2014 201300848 INTERNAL REV SERVICE 414,335,12 Multiple Invoices

06/30/2014 201300849 TH I § 44,998.09 Multiple Invoices

06/30/2014 201300850 TEACHERS RETIREMENT 266,901,.77 Multiple Invoices

06/30/2014 201300851 WAGEWORKS 8,783.34 Multiple Invoices

06/30/2014 201300867 THE OMNI GROQUP 109,363.77 Multiple Invoices

06/27/2014 201300905 RELIANCE STANDARD LI 301.68 LTD - 7/1/14 to 7/31/14

06/27/2014 201300906 UNUM LIFE INSURANCE 2,553.02 LTD 7/1/14 to 7/31/14 Billing
Number 0292605-001 1

06/30/2014 201300939 ILL MUNICIPAL RETIRE 252.03 Multiple Invoices

06/30/2014 201300940 ILLINOIS DEPT OF REV 72.37 Payroll accrual

06/30/2014 201300941 INTERNAL REV SERVICE 334.50 Multiple Invoices

Totals for checks 2,054,023.51

07/07/14
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3frdelol.p Glen Ellyn, IL 11:33 AM
05.14.02.00.00-010080 Check Register - Detail (Dates: 06/17/14 - 06/30/14) PAGE:
FUND SUMMARY

FUND DESCRIPTION BALANCE SHEET REVENUE EXPENSE TOTAL

10 Educatien Fund 939,209.92 1,024.18 679,891.96 1,620,126.06

20 Operations & Maintenance Fund 0.00 0.00 108,647.36 108,647.36

40 Transportation Fund 0.00 0.00 238,512.16 238,512.16

50 Social Security/Medicare Fund 45,849.74 0.00 0.00 45,8459.74

51 Ill Municipal Retirement Fund 36,828.19 0.00 0.00 36,828.19

60 Capital Projects Fund 0.00 0.00 4,060.00 4,060.00
*x» Pund Summary Totals *** 1,021,887.85 1.,024.18 1,031,111.48 2,054,023,51

AhkR KKK KK KK XKRNRN NN AN ** ENd OFf reporf *¥*drkrkxhhxhrdkrhrhwkd®
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07/07/2014

07/07/2014
07/07/2014
07/07/2014
07/07/2014

07/07/2014
07/07/2014
07/07/2014

07/07/2014
07/07/2014
07/07/2014

07/07/2014
07/07/2014
07/07/2014

07/07/2014
07/07/2014
07/07/2014
07/07/2014
07/07/2014

07/07/2014

07/07/2014
07/07/2014

07/07/2014
07/07/2014
07/07/2014

07/07/2014
07/07/2014
07/07/2014
07/07/2014

07/07/2014

07/07/2014

07/07/2014

07/07/2014

07/07/2014
07/07/2014

CHECK

NUMBER

18273
18274
18275

18276
18277
18278
18278

18280
18281
ls282

18283
18284
18285

18286
18287
18288

18289
18290
18291
18292
18293

18254

18285
182896

18297
18298
18299

18300
18301
18302
18303

18304

18305

18306

18307

18308
18309

Glen Ellyn, IL 1:49 PM
Check Register - Detail (Dates: 07/01/14 - 07/07/14) PAGE:
INVOICE

VENDOR AMOUNT DESCRIPTION

AAVEX TECH CORP 49,269.50 Multiple Invoices

ADLER PLUMBING 85,500.00 FG SITE UTILITIES

AMERICAN CAPITAL FIN 590.00 Documentation Fee - Schedules
T and U

ASSOCIATED ELECTRICA 14,646.00 Multiple Invoices

AT&T 2,024.51 ACCESS 6/22-7/21

BISPING CONSTRUCTION 149,641,00 Multiple Invoices

BRADFORD SYSTEMS COR 3,963.33 Music shelving as per quote
#386B4 dated 2/27/2014

CLIC 353,365.00 YEARLY CLIC RENEWAL

COMM CONS DIST #89 37.50 HOMELESS TRANS 1/21-1/23/14

DISCOVERY EDUCATION 7,585.00 Annual Subscription Renewal
for Discovery Education

FIRST EAGLE BANK 234,337.24 Multiple Invoices

FQC 79,595.00 Multiple Invoices

GLOBAL SCHOLAR 5,196.00 Global Schelar Annual Support
Renewal for Pinnacle Grade
Book

GREEN DEMOLITION CON 65,700.00 Multiple Invoices

ILLINOIS ASSN OF SCH 6,108.00 ANNL DUES 2012-2013

ILLINOIS ASSN OF SCH 1,545.25 2014-2015 Membership Dues -
P. Gordon

INNOVATIVE MODULAR S 138,250.00 PORTABLE LEASES

INTEGRYS ENERGY SERV 28,411.61 Multiple Invoices

KANSAS STATE BANK 639,847.38 Multiple Invoices

KELLY SERVICES 6,000.00 CONVERSION E‘EEI_

LEGO EDUCATION 329.40 Lego Simple Machines
requisition for 7th grade
class next year so I can
write my curriculum over the
summer .

MAKE MUSIC INC 22,140.00 Smart Music Subscription
Renewal

METRO PROFESSIONAL P 1,739.35 Multiple Invoices

MYSTIC BLUE CRUISES 4,025.01 Deposit - Hadley Junior High
8th grade cruise May 22, 2015

NELSCON FIRE PROTECTI 2,340.00 Multiple Invoices

NORTHERN ILLINOIS GA 1,375.55 Multiple Invoices

OTIS ELEVATOR INC 9,019.92 Annual elevator service
contract agreement all
schools

PARKWAY FORMING 27,000.00 BF BLDG/SITE CONCRETE

PITNEY BOWES 1,848,000 POSTAGE MACHINE LEASE

ROBINETTE DEMOLITION 11,700.00 Multiple Invoices

S & K EXCAVATING & T 26,100.00 CH SITE
UTILITIES/EXCAV/GRADE/BKFL

SENTINEL TECHNOLOGIE 7,929.00 Office Linx Subscription for
Unified Messaging

SHAW MEDIA 479.12 Legal notices - PREV WAGE,
BUD AV

STEEL MANAGEMENT 28,800.00 Multiple Invoices

TEMPERATURE EQUIPMEN 26,102.50 ABRAHAM LINCOLN SCHOOL
CARRIER COOLING SYSTEM PER
QUOTE #1416MW-0221

TIGERDIRECT.COM 10,702.57 Multiple Invoices

VERIZON WIRELESS 504.34 CELL PHONES 5/27-6/26

07/07/14
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3frdtlol.p Glen Ellyn, IL

05.14.02.00.00-010080 Check Register - Detail (Dates: 07/01/14 - 07/07/14)

CHECK CHECK INVOICE

DATE NUMBER VENDOR AMOUNT DESCRIPTION

07/07/2014 18310 VILLAGE OF GLEN ELLY 5,851.58 Multiple Invoices

07/07/2014 18311 WAGEWORKS 310.49 FSA administration - Invocice
#20140107876

07/07/2014 18312 WASTE MANAGEMENT WES 4,365.76 Multiple Invoices

07/07/2014 201400001 MB FINANCIAL BANK 154,758.33 Bond payment - July 2014

Totals for checks 2,219,033.24

1:4% PM

PAGE :
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3frdclol.p Glen Ellyn, IL 1:49 PM
05.14.02.00.00-010080 Check Register - Detail (Dates: 07/01/14 - 07/07/14) PAGE:
FUND SUMMARY

FUND DESCRIPTION BALANCE SHEET REVENUE EXPENSE TOTAL

10 Education Fund 310.49 0.00 1,355,259.80 1,355,570.29

20 Operations & Maintenance Fund 0.00 0.00 291,640.12 291,640.12

30 Debt Service Fund 0.00 0.00 154,758.33 154,758.33

40 Transportation Fund 0.00 0.00 37 .50 37.50

60 Capital Projects Fund 0.00 0.00 417,027.00 417,027.00

**% Fund Summary Totals *** 310.49 0.00 2.218,722.95 2,219,033.24

ded ek gk ded ok d A kb ko kA ok ok ok ok

End of report kdkkdkkdkkdkwkkhhdhkhhhnhnd
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5115A BELMONT

AMSCO DOWNERS GROVE, IL 60515
ENGINEERING INC. PHONE: (630) 515-1555
FAX: (630) 515-1583

June 26, 2014

Glen Ellyn School District 41 RE: Abraham Lincoln School
793 North Main Street 2014 Chiller Replacement
Glen Ellyn, lllinois 60137

Attention: Bob Ciserella
Bob,

| have reviewed the equipment proposals received on 6/25/14 for the above referenced
project. A total of 3 proposals from Carrier, Daikin (McQuay) and Trane were received for
the replacement chiller. A fourth proposal was requested from Johnson Controls (York) but
was not received since the requested timeline could not be met by this manufacturer.

After reviewing these proposals, Carrier appears to have the lowest cost for the equipment
while still being able to have equipment on site no later than 8/1 1/14. This proposal
includes multiple delivery options for the equipment. The first option ($26,500 total) is for a
chiller ordered from the manufacturer with the appropriate selected options. The second
option ($27,300 total) is for a stock chiller that would require additional field labor to install
all the selected options. AMSCO Engineering Inc. therefore recommends acceptance of
the Carrier proposal for this project. It appears that the first option is feasible if the chiller is
ordered in the next 5 business days.

Please call if you need any additional information.
Sincerely,
Daniel K. McCurdy

65



99

FQC.

CONSTRUCTION MANAGEMENT

Glen Ellyn SD 41
Four Elementary School Additions
Project Status Report
07/02/2014

WORK RECAP
The following recaps the activities that occurred over the last 30 days at each location:

Franklin Elementary: Mass excavation took place for the building addition. Soil was stockpiled on-site,
pending ability to transport to Churchill. As temporary access road construction at Churchill, weather and
conditions allowed, some soil was transported. The balance of the stockpiled soil will be transported in the
next couple of weeks. Excavation for footings and structure has begun and forming for footings is taking
place. Concrete pours for footings are scheduled to begin as of July 7 and foundations as of July 10.

Also, interior modifications took place to construct the temporary emergency egress corridor through the
music/art rooms, including all associated ceiling and HVAC work. All interior service extensions of MEP/FP
work took place inside the school to support the future addition.

Lincoln Elementary: The primary activity that took place was the relocation of the existing Mobiles to the
new location behind the school. This invoived demolition of the exterior ramps/canopy, disconnection of
power, grading/stone pad installation and landscape retaining wall construction for the new installation.
Inside the building, disconnect and make-safe work occurred for piping rough-in and installation of
temporary partitions/corridors. Selective demolition took place for construction of temporary egress and
inside the building where new work will occur. ComEd relocation was completed and site utility relocation
work began. AT&T relocation is pending.

Forest Glen Elementary: Similar to Lincoln, the primary activity over the last month at Forest Glen was
the relocation of the Mobile classrooms to their new location. Grading and stone pad installation took place
as well as moving of the classroom trailers. Final portable electrical connections are occeurring at this time.
Preparation for site utilities work and underground detention took place with site fencing installed and
delivery of underground piping.

Churchill Elementary: Following completion of the construction access road, site development work
began. As weather allowed, spoils from the other schools (primarily Franklin) were hauled in and used for
building the playground pad up. Excavation for the new underground stormwater detention system began.

Processing and review of shop drawings, submittals, & RFl's is ongoing. Communication between the
District, FGM and FQC is good and project level cooperation is going well. Owner / Arch / CM coordination
meetings occur formally on a weekly basis. CM / Trade Contractor meetings also occur formally on a
weekly basis.

Page 1 of 2
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CONSTAUETION MANAGEMENT

WORK OUTLOOK
Work to be completed over the next 30 days at each location is projected as follows:

Franklin Elementary: The primary activity over the next 30 days will be to pour the addition foundations
and to begin masonry bearing structure. These activities will be coordinated with foundation drainage,
waterproofing and removal of stockpiled soil from the site.

Lincoln Elementary: Work at Lincoln will include starting work on the additions. This work will include site
demolition, excavation for structures, site utility work, cast in place concrete foundations, masonry bearing
structure and underground plumbing. Interior modifications will continue in the areas adjacent to the
addition. A pre-construction coordination meeting is being held with the roofer to develop a final schedule
and sequence for roof replacement work. Finally, the work at the trailer will continue to complete the
move/reinstallation.

Forest Glen Elementary: Work at Forest Glen will include final installation of the trailers and coordination
with IMS on ramps, stairs and canopy. Underground stormwater detention work will cccur, including
excavation and installation of underground piping. Mass grading for the building pad will take place as well.
Churchill Elementary: Work at Churchill will consist of mass grading for site development of the hard
surface playground and excavation for the underground stormwater detention system.

FQC onsite personnel and office personnel will continue management of ongoing work onsite and
coordination of future work items.

CONTRACTING/BIDDING

The next major group of trade packages to be bid wili be the building additions for Forest Glen and
Churehill. As this bid schedule is developed, we will advise the Board.

PROJECT SCHEDULE/BUDGET

Rain has had on impact on the project schedule. It has slowed progress at Churchill and delayed the move
of the portable trailers, versus the anticipated dates. Neither of these situations are critical path items and
the remaining work schedule for both is achievable.

Start of concrete footings/foundations at Franklin, which is a critical path schedule item, has lost four days
due to the weather. Over the next 30 days FQC will monitor this situation and attempt to recover some or
all of this schedule impact. The main issue with schedule slippage at Franklin is the need to maintain a
second emergency egress path from the existing gym, which goes through the new construction area.
Attached is an updated critical path project schedule.

Costs for the project are within budget and the budget continues to contain contingency funds for
unforeseen conditions.
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, 9:00 Acceptable Use of Technology
Purpose

The purposes of the Acceptable Use of Technology Policy (AUP) are:

e Section I: For all students, employees, and other “users” of the School District’s
“electronic resources,” as those terms are defined in this AUP, defining authorized
access to and acceptable use of the District’s electronic resources; mitigating the risk of
disclosure or unauthorized access to private and protected information through the
District’s electronic resources; and complying with requirements of federal laws
protecting student’s use of electronic resources in pubi hools.

Personal Cell Phone or Personal

¢ Section II: For all students, defining authorized
: defined in this AUP.

Technology-ferEmergeney-Situations, as thosg

e Section III: For all employees, definin of personal technology to
conduct “District business,” as that te , including in BYOD or
BYOT programs.' 4

e Section IV: For all students, defining atthori personal purposes

on District property and at related events &

for personal
tivities, and with “members of the

e Section V: For all empl
purposes on District property,
District community,” as that t

e Section VI: For al S ¢ terms under which official
District Interngtfand soeiz ia W fay. bt and when one may operate
' { business or for educational or

Definitions

V(BYOD) or bring vour own technology (BYOT) program”:
Programs under Whj dents and/or employees are authorized to use personal technology
devices not owned censed by the District, including personal computers, cell phones, and
smart phones, for certain educational, extra-curricular, and/or business purposes identified in the
program.

e “Bring vour

¢ “District business”: Any work conducted as an employee of the District, whether for
educational, extra-curricular, or other business or operational purposes of the District. This

Footnotes should not be included in final version of policy

1 Section IIT does not cover protected concerted union activity. Protected concerted union activity is not conducting
“District business” and so is covered by Section V.
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includes communications with members of the District community in which the employee
conducts or performs such work. District business might relate to education, instruction, student
and employee relations and discipline, extra-curricular activities, professional activities, and
other District operations. “District business” does not include protected concerted union activity.

“on District property or during District-sponsoredatrelated events and activities”: Use is
considered to be on District property or at a related event or activity when it occurs ony-erwithin

sight-ef; school grounds-at-any-time—inchuding-before, during—and-after school hours and/or
durin;z DlSII‘]Ct sponsored activities or events regard]ess of Iocatlon—e{:ﬁsehee{r—g%mmds—at—a

ject to this AUP or other District
policies and procedures including discipline poligi {¥procedures. For example, student or

policies and procedures if the conduct materially mterfeles with, dlsrupts or
adversely affects the school environment, an educational function,

“Electronic resources”: The ht’s i rces” include, but are not limited to, the

District’s electronic networks ssuch as the Internet, Wi-Fi, electronic
data networks, and infrastruc itten electronic communication,
.and chat programs. “Electronic

nd’ District-authorized webpages and
District’s electronic resources, including Internet

social media or'y ,
deyice, that use is also considered use of “electronic

service or Wl Fl

AUP and any related administrative procedures,
nting this AUP, “includes” means “includes, but not limited
, but not limited to” and reference a non-exhaustive list.

bpages that are limited to the provision of information, allowing
ito contribute to the content of the webpage.

”: Students, parents, residents, employees, contractors and
, and other individuals serving, served by, and/or working with or for

volunteers of the
the District.

“One-to-one program”: Program through which the District issues all students and/or
employees, or certain groups of students and/or employees, District-owned or -licensed personal
technological devices, such as personal computers and laptop computers, for educational, extra-
curricular and/or business purposes identified in the program. The participant in the one-to-one
program typically may take the technological device with them when they leave school grounds
for use outside of normal school or business hours.

2
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* ZPersonal purposes”: Any uses other than uses for “District business,” such as accessing
personal cell or smart phones, email, and social media websites such as Twitter, Facebook, and
others for purposes other than District business. “Personal purposes” includes protected
concerted union activity.

» ZPersonal technology”: All technology that is not owned or licensed by the District.

e ZProtected concerted union activity”: Actions by employees concerning wages or working
conditions, such as discussing work-related issues or terms and conditions of employment
between employees or with members of the District community.

* ZSocial media websites”: Webpages that do not simplyfprovide information, but rather allow
users to comment, exchange or share content, collab and/or interact. Also known as social
networking websites. Examples of social media websifes include Internet forums, weblogs (or
“blogs™), video logs (or “vlogs™), wikis, soci kg (such as Facebook, Twitter, and
MySpace), podcasts, photograph and video shérit as YouTube and Instagram),
rating websites, music-sharing websites, ag

e “Technology”: Includes desktop computers, ters, cell phones and
smart phones, text messaging services, insta echnology, as well
as any webpages or social media ; i “blogs”), video
logs (or “vlogs”), wikis, social ialsy pages (such as Facebook, Twitter, and

MySpace), podcasts, photograph ands i s (such as YouTube and Instagram),

rson who uses the District’s
may include students, parents,

This section 2 ersl’ of theWDistrict’s electronic resources, including students and
employees.

Acceptable Use — Ge

Only authorized users may<aCcess the District’s electronic resources. This includes connecting

personal technology devices to the District’s electronic resources, including the Internet and
Wi-Fi.

Access to the District’s electronic resources is intended for educational and extra-curricular
purposes and District business_and is subject to the parameters of this AUP. Employees may use
District electronic resources for incidental personal use during non-work times as long as that use
complies with the other parameters of this AUP and any implementing procedures and does not
interfere with the employee’s job duties or the provision of education and services by the
District. Students may only use the District’s electronic resources for incidental personal use

3
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during non-instructional times if the student is authorized to use the particular electronic resource
at the time used, and if the use complies with the other parameters of this AUP and any
implementing procedures, and if the use does not violate any other Dlstrlct policy or state or
federal law, including 7:190 — Student Discipline implementing procedures.

Users must take reasonable steps to protect the security of the District’s electronic resources.
Among other things, users may not share passwords or allow others to access electronic
resources using the user’s password or profile. Any user who becomes aware of a security breach
must notify a District representative immediately.

gtronic resources. If a user has
g user is expected to speak to a
tudents and all other users) before

Users are responsible for appropriately using the District’s,
questions about whether a particular use is acceptable,,
supervisor (for employees) or teacher or adm1mstrat0r [
engaging in the particular use.

Acceptable Use - District-Issued Technolog

The District may issue technology to users, in
extra-curricular purposes and/or District busines
of District-issued technology is
Unacceptable Use provisions of thi
use occurs, This includes use that occlr
after work times (for employees) for

from related events or actiy

The user is respong
which the technolog
property or at related e
others to

ess of whether the technology is on school
des the requirement that the user not allow
on from an administrator. The procedures

his AUP may contain further guidelines
other guidelines issued at the school level.
nent of technology damaged as a result of a user’s failure
' responsibility of the user, including any fees for

Insurance premguin bles, regardless of whether the damage is caused by the user or a
third party.’ U ] ired to obtain and/or pay for insurance for District-issued
technology in order4Q be i I'stich technology by the District.

2 The language regarding incidental use is recommended in light of the reality that students, employees, and other users
often use a school district’s electronic resources from time to time for incidental personal purposes. For instance, it is not
uncommon for employees or students to check personal webmail accounts or social media accounts through District electronic
resources. If the District has an outright ban on such personal use of technology, it may find it more difficult to discipline a user
who is using technology for personal purposes in a more egregious manner (for example, a teacher who consistently checks email
during times when she should be supervising students). The District may nonetheless prohibit all personal use of electronic
resources by all users or some subset of users (e.g., just students, just employees, etc.). To do so, the red language should be
replaced with: [Employees or Students or Users] may not use District electronic resources for personal purposes.

Footnotes should not be included in final version of pelicy

3 If an employee or student uses reasonable care, the District may have difficulty requiring the user to pay costs
associated with repair or replacement. For this reason, we advise including the “reasonable care” language in the AUP.

4
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Students may only use or access District-issued technology outside of school with parental or
guardian supervision. The District is not responsible for unacceptable use of District-issued
technology by students at any time, including outside of school, although students may face
consequences for such misuse under this and other District policies.

Unacceptable Use — General

Users are expected to conform to general expectations of norms outlined in this AUP and other
District policies when using the District’s electronic resources. This AUP sets forth some general
examples of unacceptable use, but does not attempt to set forth all prohibited uses.

The following are examples of uses of the District’s glecfronic resources that are strictly
prohibited: :

* Any use at a time or in manner that is ng Tori pproved, or in a manner that
causes or reasonably could be foreseen 40 al
the educational environment or invasi .

e Knowingly or recklessly causing a _ ) ' of service to an
individual or system; : 3 N

e Damaging District electronigfies ; yhers via District
electronic resources, includi CEssi g to access any content to which the
user is not authorized, includin g’

e Misrepresenting one’s identity

technology or alle

password, user profile, or
sword, or technology without

subject to intelggty h as copyright and trademark laws, without
authorization;

ning, intimidating, abusive, harassing, or otherwise indecent, or

that reasonab “interpreted as promoting illegal activity, including illegal drug
use;

* Any use for a conimCrcial purpose where the user does not have the express written
authorization of the Superintendent or designee;

¢ Uploading or downloading material, including software, without express authorization of
a member of the District’s technology staff;

® Accessing or participating in any games without the express authorization of a supervisor
(for employees) or teacher or administrator (for students and other users), or using the
District’s electronic resources for more than incidental® personal use;

Footnotes should not be included in final version of policy
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* Providing personal information, including photographs, about themselves or another; and
¢ Any attempt to do any of the above.
A user should notify the District’s Complaint Manager or Nondiscrimination Coordinator
immediately under Board Policy 2:260 upon receipt of a communication through the District’s
electronic resources that the user believes is inappropriate or that makes the user feel threatened
or uncomfortable.

Internet Filtering, Safety, and Security Measures

The District will implement technology protection measures on each District computer with

jo visual depictions of material
ts as defined by the Children’s
Internet Protection Act (CIPA). The procedures implem L by the Superintendent or designee
for this AUP shall allow users to make requests, inclyd iymous requests, to disable the

The District also will take steps, to the ext safety and security of
users of its electronic resources. The steps ta gvent inappropriate
network use such as: (a) unauthorized access, inc awful activities;

regarding minors. The steps taken QlSO¢ | | {forts to protect student and employee
privacy, safety, and security when usi i

The District and its empleys 1 f tical, to educate, supervise, and
monitor students’ usegfa i

ymply with all policies and procedures that
sancluding policies governing school student
ation, when using the District’s electronic resources.

Certain laws requiregt
student records, and fecords, for certain periods of time. Users of the District’s
sponsible for maintaining records as required by District policy,
District procedures, and/or Televant laws. This may include maintaining school student records

and local records as required by state and federal law.

4 If, in relation to footnote 2, above, the District prohibited all personal use of District electronic resources, the red
language should be deleted.

Footnotes should not be included in final version of policy

5 Requests should be granted at the discretion of the Superintendent or designee without consideration of the viewpoint
of the information sought to be accessed.

6
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Disclaimer, Limitation of Liability, and Indemnification

The District does not guarantee the quality of the services provided through its electronic
resources. The District makes no guarantees about the accuracy of information accessed through
its electronic resources. The District is not responsible for: (i) any loss or damages resulting from
the unavailability or failure of its electronic resources; (ii) any information that is rendered
unavailable because of its electronic resources or lack thereof; or (iii) any inaccurate information
accessed through its electronic resources.

All users assume full responsibility for any costs, liabilities, or damages arising from their use of
the District’s electronic resources, and must reimburse thefDijstrict for any loss, including
reasonable attorney’s fees, incurred as a result of their u the extent allowed by law.® The
District is not liable for the actions of users of its electron JUIrces.

No Expectation of Privacy

_with respect to use of
gnet or Wi-Fi using

0 expectation of prr 2
ss of the District’s

Users of the District’s electronic resources h
the District’s electronic resources, including ag
personal technology, or with respect to any mate
District electronic resources. This ip
personal use, including incidental p&
The District reserves the right to mon ] .
time for any reason without prior notifigation; Q¥ W, copy, store, and/or delete any
electronic information a erei

Jiransmitted, accesged, or stored for
h the District’s electronic resources.

deems necessary and/gf as'requiis ' 14 -Ethat information may remain
on the District’s el 9% r*deleted by the user. This section of
this policy may only cnt of this policy, and may not be altered or

Footnotes should not be inclu in final version of policy

6 School districts should be aware that this provision may be difficult to enforce. In order to provide the greatest possible
protection to districts, however, we suggest including the language in the policy even if it may not be entirely enforceable.

7 A 2010 U.S. Supreme Court case, City of Ontario, California v. Quon, made clear that it is not sufficient to simply
have a policy provision notifying employees that they have no expectation of privacy in use of the employer’s electronic
resources. The policy must alse be implemented effectively, especially by those who have supervisory roles over the employees
who use the electronic resources. In Quon, although an employer’s policy warned that employees had no expectation of privacy
in employer-issued technology devices, the Court found that an employee had an expectation of privacy to privatc messages sent
on such a device his supervisor assured him that if he took certain precautions, his employer would not review his personal
messages. This section of this policy attempts to prevent a supervisor from changing the policy in that manner by providing that
the policy may only be changed by amendment by the Board. Supervisors also should be directed and trained that they may not
direct employees that they have any expectation of privacy in personal use of District electronic resources.

7
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Section II: Student Use of Personal Cell Phone or Personal Technology

Cell Phone:

The School Board is committed to providing all students a saf;
In order to achieve this goal, cellular phones will be alloweg
students. Such use will have the following limitations.

1. Except in the event of an emergency, cell pho

d secure learning environment.
sChool grounds for use by

nobbe utilized during school

hours.
2. During school hours, cell phones will be géquited to be turnedioff and kept out of sight.
3. Cell phone usage shall not disrupt the 1 <
4. Cell phones shall not be used for inapp gal activity.
5. The decision of what constitutes an emer ( awill be the

If cell phone usage is deemed to
learning environment, the approprid
Discipline Policy 7:190. ;

BYOD and BYOT —~Pex

Due to the va towned:c t8laptops, tablets and other electronic devices,

or Personal Technology of Policy 9:00. When a student uses
place, in a manner, or for a purpose authorized by the Policy,
V technology is governed by Section I of this AUP, all other
District policies, admir procedures, handbooks and guidelines governing use of the
District’s electronic resources, and Student Discipline Policy 7:190. At all other times while on
District property or at related events and activities, students must comply with requirements for
the use of personal technology on District property or at related events and activities outlined in
Section IV of this AUP.

8

Copyright © 2013, Franczek Radelet P.C. All Rights Reserved. ErrerlUnknown-documentproperty




Section III: Employee Use of Personal Technology tm@,nduct District business
(Employee BYOD or BYQ

Applicability

This section applies to all employees of the Districk

Authorized Use of Personal Technology to €onduct District Business ®

O request to use
1s not available. This includes using

in this AUP, to conduct District busjfi
personal technology only when a Disfg
District email accounts to conduct

community whenever practicable.

rsonal technology to conduct
ents when conducting District
nay authorize use of personal technology to
R If the Superintendent or designee elects to
he Superintendent or designee shall create
dbooks and guidelines at the building level,

The Superintendent g
District business. Wi
business, the Superinte
communicate with desig
allow such icati
an ad
shall g

To use pers 8, condueiDistrict business, the employee must abide by the
parameters o e 3 perintendent—or—designee
Athorization erH-BY-OD-or BYO

Footnotes should not be in final version of policy

8  Section III does not cover protected concerted union activity. Protected concerted union activity is conducted for
personal purposes and so is covered by Section V.

9 The person identified to grant authorization can be changed to fit the District’s needs. For instance, the person
identified could be a building-level administrator or employee in the information technology department. This policy identifies
the Superintendent but allows delegation to other employees, as well. If the District wishes to identify another person to grant
authorization, the red language should be deleted in this paragraph and the next and replaced with that person’s title.

10 For example, employees who supervise athletic and extracurricular activities mi ght be authorized to send text messages
to members of the team or group about practice or event times. Teachers might be authorized to send text messages to all students
in a class with reminders for homework assignments. The guiding star should be to allow employees to only communicate with
designated groups of students to push out general information, not to communicate with individual students about individual
issues.

9
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District employeeg s
information from :
employees unless auth®;
publicly available informafgon from employee personal social networking websites.

ives may not request personal social networking passwords or
nal social networking websites from current or prospective
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Moreover, nothing prevents the District from requesting and, in some cases, requiring access to
personal technology and/or related account paperwork for personal technology used by the
employee to conduct District business, or from reviewing information related to District business
stored on such technology or related paperwork. When using personal technology to conduct
District business, employees have no expectation of privacy in material that is stored,
transmitted, or received via that technology or related paperwork and agree that the District may
request and, in some cases, require the employee to relinquish control of that technology and/or
related paperwork for the District’s legitimate business purposes. Examples of legitimate
business purposes include installing necessary software or hardware, responding to information
requests, and investigating allegations of misconduct by employees or students.

oyee personal technology used to

The District will take reasonable steps to limit access to
] b access necessary to obtain and

conduct District business and related paperwork to
review information related to District business. It m ;
incidentally to view or review personal informgation i 1ipersonal technology and/or
related paperwork in order to access informatiof'r us

This section of this policy may only be altered th
altered or d1mm1shed by the verbal or written assy
the District,"

accordance with this A

4 . .13

Footnotes should not be included in final version of policy

12 See footnote 7, above.
Footnotes should not be included in final version of policy
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Student use of technology, including District electronic resources and personal technology, on
District property and at school related events and activities must comply with-Seetion—_the
parameters of this AUP, all other District policies, administrative procedures, handbooks and
guidelines governing use of the District’s electronic resources, as well as Student Discipline
Policy 7:190.

O

13 We advise requiring technology to be powered off during the school day except when being used in an approved
BYOD or BYOT program. The District may prohibit having devices powered on only during certain times, such as during non-
instructional times, by replacing the red language with the following: Students may bring personal technology on District
property and to school related events and activities, and may power on such technology during non-instructional times or when
using the technology in an approved BYOD or BYOT program. The District also may allow students to keep personal technology
powered on all day by replacing the red language with the following: Students may bring personal technology on District
property and to school related events and activities, and may keep such technology powered on during the school day. The
District may prohibit all personal technology on school property and at related events and activities by replacing the red language
with the following: Students may not bring personal technology on District property and to school related events and activities.

12
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Section V: Employee Personal Use of Technology

Applicability

This section applies to all employees of the District when on District property and at school
related events and activities.

Acceptable and Unacceptable Personal Use of Technology on District Property and at
Related Events and Activities

District employees may bring personal technology on

t property and to school related
events and activities and may keep such technology p g-the -

technology for personal purposes at school @ f1es must comply with
SeetionIthe parameters -of this AUP and all oth@gDistri lici nistrative procedures,
handbooks and guidelines governing u; 1strgtis el i Jand must not be in
a manner that adversely affects [eo. ild b rsely affect an
employee’s job performance, the perf , members of the District community, or

the ability of the District to provide effigie 3 ts business operations. "

ate with a student for personal
purposes if they do not ent relationship with the student. Examples of

a legitimate in

“this, e is expected to speak with the Superintendent or
Building Princ i ationship prior to deviating from this prohibition.

Footnotes should not be included in final version of policy

14 The District may prohibit having devices powered on during certain times, such as during work times, by replacing the
red changes with the following: and may power on such technology during non-work times. The District also may prohibit having
devices powered on at any time by using the following: but must keep such technology powered off at all times except when using
the technology in an approved BYOD or BYOT program. It is not advisable to have, and would be difficult to enforce, a
prohibition on all employee personal technology on school property and at related events and activities.

15 If the District elects to prohibit personal devices from being powered on at any time, the red language should be
deleted.

I3
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How an employee otherwise uses technology to communicate with other members of the District
community for personal purposes is within his or her own discretion. In general, what employees
do on their own time is their affair. However, activities outside of work that may adversely affect
an employee’s job performance, the performance of others, members of the District community,
or the ability of the District to provide efficient services or conduct its business operations may
be the subject of discipline. Employees are strongly encouraged to take steps to strictly control
the privac%of their online activity, although such measures may not prevent the imposition of
discipline.

Disclaimer, Limitation of Liability, and Indemnification

s on District property, at school
ommunity, agrees by such use to

An employee who uses personal technology for personal
related events or activities, or with members of the D'

ices, filters may not
ylogy. It is thus the

nd defend the Distriet, to the extent
ses, on District property, at school-
mmunity that violates this policy,

Footnotes should not be included in final version of policy

16  The District may allow employees to communicate with students through technology for personal purposes, although it
is not advised. If so, the District should delete all red language in the preceding two paragraphs.

17 School districts should be aware that this provision may be difficult to enforce. In order to provide the greatest possible
protection to districts, however, we suggest including the language in the policy even if it may not be entirely enforceable.

14
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Section VI: Internet Publications and District Social Media

Applicability

This section applies to all students and employees of the District who establish and/or operate
Internet publications and/or social media websites (“websites™) for educational, extra-curricular,
or other purposes related to District business, and any other individual operating or attempting to
operate a website suggesting approval by or official affiliation with the District.

Official District Websites

Only the Superintendent or designee'® may operat ove for operation by District
social media accounts. No third-party website 8'an official District website
without the express written authorization fropfthe gsignee. No website shall
be operated using the District’s logos or otlis ggesting approval by or
official affiliation with the District without expresg i whorizati 1the Superintendent
or designee. 4

Other Websites

o students shall be authorized to establish

designee will consider in“ad
b yyee of the District agrees to supervise the

or operateqgd hsitesby the

’s official websites, employees or students who are
r educational, extra-curricular, or other purposes related to
who supervise students operating authorized websites are
monitoring those websites. The administrative procedures
implementing this polic ill”set forth maintenance requirements, including the requirement
that content be kept current¥@nd accurate and comply with all relevant laws and District policies
and procedures, including Section I of this AUP and all other District policies, administrative
procedures, handbooks and guidelines governing use of the District’s electronic resources. The

Footnotes should not be included in final version of policy

18 The person identified to grant authorization can be changed to fit the District’s needs. For instance, the person
identified could be a building-level administrator or employee in the information technology department. This policy identifies
the Superintendent but allows delegation to other employees. If the District wishes o identify another person to grant
authorization, the red language should be deleted in this paragraph and the next paragraph and replaced with that person’s title.

5
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administrative procedures shall also set forth monitoring requirements, including the requirement
that user content be monitored on a regular basis by a District employee for compliance with
relevant laws and District policies and procedures, including age-appropriateness of content.

Confidentiality, Privacy, and Non Discrimination

All District official websites and websites operated by students and/or employees for
educational, extra-curricular, or other purposes related to District business shall comply with
relevant confidentiality and privacy policies and laws, including laws governing educational or
student records, and non-discrimination policies and laws. No personally identifying student
information shall be posted on such websites unless written augiarization has been obtained from
the student’s parent/guardlan except that photographs of id other content created by students
while participating in public extracurricular activities, i
productions, may be used without parental/guardiang

1, Employees operating District
loyees for educational, extra-

and/or employe $for educational,
must state clearly that is it not an
}, the public on a website, through

extra-curricular, or other purposes r
open or limited open forum for publi

websites and comments from third parties do
strict of the opinions, products, or services presented on
Mgbsite that is linked to, or of any comment. The
enting this policy may set forth additional requirements and
limitations on link§to i ites and/or comments.'”

Footnotes should not be included in final version of policy

19 School districts must be careful about which links they allow to outside websites and whether they allow comments.
Once a school district allows links to some websites or comments from some users, it may be limited as to what links and
comments it may refuse be added to the website. The District may prohibit linking to outside websites and comments completely
by replacing the red language with the following: not link to any outside websites.
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Regardless of the characteristics of the website in question, employees assigned to operate the
District’s official websites, employees or students who are authorized to operate websites for
educational, extra-curricular, or other purposes related to District business, and employees who
supervise students operating authorized websites shall delete user comments or other
submissions that: (i) include vulgar language; (ii) include personal attacks of any kind;
(i) reasonably can be interpreted as discrimination or animus on the basis of any protected or
other immutable characteristic; (iv) contain spam or links to commercial websites: (v) are clearly
off topic; (vi) advocate illegal activity; (vii) constitute marketing of particular services, products,
or political organizations; (viii) infringe on copyrights or trademarks; (ix) contain personally
identifiable medical information or other privileged or confidential information; (x) may
compromise the safety or security of the District or its studep ployees, or other members of
the District community; (xi) do not conform with the ose of the particular website in
question; or (xii) interfere with, disrupt, or adversely he school environment, school
operations, or an educational function, includin ; ,other submissions that may
reasonably be considered to: (a) be a threat or an ation of an employee; or (b)

The activities covered by this policy ag
place reasonable limits and prohlbltlons
any 1mplement1ng ad' ¢

"on technology may lead to consequences
¥ procedures 1f the conduct materially and
or adversely affects the school environment, school

of students, emp or schogl property, regardless of when or where that misconduct occurs.
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Section VIII: Notification of Policy and Acknowledgement

sources are required to sign and

All students, employees, and users of the District’s electronjgh
ifing that the user has reviewed,

return to the District an acknowledgement form indi

understands, and agrees to abide by this AUP an ed administrative procedures
handbooks, and guidelines. A parent/guardian of must also sign and return an
authorization form. Any person who fails to retu ation form as required by
this Section shall be refused the privilege e District’s electronic

resources, using personal technology for &gug Ristrict business, using
personal technology on District property and at nternet and social
media websites for the District or as a student or em ¢ CAS authorization
form shall remain valid and on fil€ indefini wgh th ' ot designee may

Even if there is no signed form on sses the District’s electronic
resources, uses perso 10] _ ) es personal technology on
District property angk j 6§ Intcl nd social media websites for the
District or for educa i : siness purposes agrees by that

conduct to ablde by > \dhany implementing administrative procedures,

+ appropriate behaviors while online, on social
s, cyberbullying awareness and response; and other

District’s elect
communicate to g this AUP and any implementing administrative procedures,

year through a training or the curriculum,.

The District shall commumjgate to employees this AUP and any implementing administrative
procedures, handbooks, and/or guidelines each year at an in-service training.
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9:00-E1

ACCEPTABLE USE OF TECHNOLOGY POLICY (AUP)
AUTHORIZATION FORM

****The following section must be completed by all employees, students, and users of District electronic
resources *FEE
By signing below, 1 acknowledge that I have received, read, and understand Policy 9:00, the
Acceptable Use of Technology Policy (AUP), and any implementing administrative procedures,
handbooks, and guidelines. I agree to all terms of the AUP

and related materials, and to keep
e to time. I understand that [ am

expected to comply by the AUP and related materi
the District of changes to the AUP and related

related materials is not an excuse for a violati [u
disciplined (up to and including suspensio expulsion, for studg

employees) and/or subject to other legal action iplations @f.the AUP and telated materials.

User’s Full Name Use for Employees), Grade)(for Students), or

Relatio  With District (for All Other Users)

User’s Signature

1 . nigd with the AUP and related materials and keep up-to-
date on any ch e implemented from time to time. [ understand that my student is
: and related materials, that my student and I may not be
of changes to the AUP and related materials, and that my or

misconduct. [ understand tha¥my student may be disciplined (up to and including suspension and
expulsion) and/or subject to other legal action for violations of the AUP and related materials.

Parent/Guardian’s Full Name

Parent/Guardian’s Signature Date
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9:00 Administrative Procedure:
ONLINE PRIVACY POLICY

Thank you for using the Glen Ellyn District 41°s websites. This policy describes the privacy
policy of the District regarding information collected from users of the District’s websites. Any
user of the District’s websites agrees by such use that he or she has read, understands, and agrees
to the terms of this Online Privacy Policy, including disclaimer and choice of law provisions.

Collection and Use of Anonymous Information

Anonymous information about users may be collected by the District’s websites, including
network traffic information, web visit information, and “cookies.” This information allows the
District to monitor network traffic, manage its websites, and improve service, among other
purposes. The information collected is anonymous and so a user cannot be personally identified
through the information.

A user may be able to disable the collection of certain anonymous information, such as
“cookies.” A “cookie” is a small text file sent between the District’s Internet server and a user’s
internet browser when the user accesses the District’s Internet server through the browser.
Cookies allow the District to identify repeated users of its websites and track use of its Internet
server by users. If a user disables the collection of anonymous information, including cookies, it
may impact the functionality of the District’s websites for that user.*’

Collection and Use of Personal Information

Personal information is information about an individual by which that individual may readily be
identified. The District does not collect personal information about users unless voluntarily
provided by users. For example, the District might collect information from a user if the user
sends an e-mail to a District e-mail address, requests to be added to an e-mail list, participates in
a survey on the District’s websites, or completes an on-line form on the District’s websites. If a
visitor to the District’s website indicates that he or she is under the age of 13, the District will not
collect any personal information from that user. If a user elects not to provide certain solicited
information, that refusal may impact the user’s ability to access the District’s websites and/or
other services of the District.?!

Footnotes should not be included in final version of administrative procedure

20 This section should be tailored depending on the exact types of information that the District collects on an anonymous
basis from users of its websites. The examples provided here are some common types of data that may be collected. If the
District’s website does not collect any anonymous data, the red language should be replaced with: 7he District does not collect or
use anonymous data from users of ils websites.

21 If the District does not collect personal information from users, the red language should be replaced with: The District
does not collect personal information fiom users of iis websites.

1
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The District uses all information voluntarily provided by users for internal purposes only. The
District may use information in e-mails from users to address any request or concern raised in the
e-mail, and may forward the e-mail and any information in the e-mail to employees of the
District for that purpose.”

Exchange, Release, and Sale of Information Regarding Users

The District does not exchange, release, or sell any anonymous or personal information
regarding users to third parties, other than those hired to manage the District’s websites for the
District, except to the extent required by law or unless explicitly identified at the time voluntary
information is solicited from a user.”

Security

Although the District makes no guarantees of the security of information collected and stored
regarding users of the District’s websites, the District takes reasonable precautions to protect
such information. Servers containing personal information of users are stored in secured
locations, and such information may only be accessed by authorized employees or
representatives of the District for legitimate business purposes.

Email Lists

A user may request to be removed from an e-mail list at any time by contacting [insert email

address of the webmaster| and identifying the email list from which he or she would like to be
24

removed.

Footnotes should not be included in final version of administrative procedure
22 If the District does not collect personal information from users, the red language should be deleted.

23 If the District does exchange, release, and/or sell information regarding users, it should replace the red language with
language identifying what information will be exchanged, released, or sold in this policy or with language indicating that it will
identify when collecting information when that information might be exchanged, released, or sold, such as: The District may
exchange, release, and/or sell voluntary information provided by users, but only to the extent that is explicitly identified at the
time the information is solicited.

24 If emails within distribution lists include information regarding who to contact to be removed, the red language should
be replaced with: 4 user may request to be removed from an e-mail list at any time by contacting the appropriate individual
identified in the e-mails and asking to be removed. If the District does not have e-mail lists to which users of its websites may
subscribe, this section may be deleted.

2
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Links to Outside Websites and Comments From Users

The District’s websites may contain links to outside websites and/or allow comments from users.
The presence of a link to an outside website or a comment from a user is not intended to create
an open or a limited open forum for public use. The presence of a link or a user’s comment on
the District’s websites does not constitute an endorsement by the District of the opinions,
products, or services presented on any website linked to or listed on a website that is linked to, or
of any comment. If a user links to another website, he or she should be aware that this policy no
longer governs his or her use.

Choice of Law

The laws of the State of Illinois shall apply to any use of the District’s websites and any use
governed by this policy.

Questions

A user may contact Mike Wood, Director of Technology with questions about this policy.
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School Board

Qualifications, Term, and Duties of Board Officers

The School Board officers are: President, Vice President, Secretary, and Treasurer. These officers are elected
or appointed at the Board’s organizational meeting, and as necessary at other times to fill a vacancy.

President

The School Board elects a President from its members for a 2-year term. The duties of the President are:

I.  Preside at all meetings;

2. Make all Board committee appointments; unless specifically stated otherwise subject to Board
approval

3. Be a non-voting ex-officio member of all Board committees;

Represent the Board on other boards or agencies;
1lea o 3 -0 aty O fficare Bla

+

5. 6=Sign official District documents requiring the President's signature, including Board minutes and
Certificate of Tax Levy;

6. F-Call special meetings of the Board;

1. ¥—Serve as the head of the public body for purposes of the Open Meetings Act and Freedom of
Information Act.

8. 9-Ensure that a quorum of the Board is physically present at all Board meetings

9. 10-Administer the oath of office to new Board members:-and

10. H-Serve as the Board's official spokesperson to the media-; and
L1. Perform such other duties as required by law and/or action of the Board

The President is permitted to participate in all Board meetings in a manner equal to all other Board members,
including the ability to make and second motions.

The-Viee-Presidentfills-A vacancy in the office of Presideneyt is filled by a special Board election. Until the
vacancy is filled, the Vice President performs the duties of the President.

Vice President

The School Board elects a Vice President from its members for a 2-year term. The Vice President performs
the duties of the President if:

e The office of President is vacant;

e The President is absent; or

e The President is unable to perform the office’s duties.
The Vice President shall also perform such duties as required by law and/or by action and/or rules of the
Board.

A vacancy In the Vice Presidency is filled by special Board election.

109

HO3765-+4 1193765.2



Page 2 of 23

Secretary

The Board elects a Secretary for a 2-year term. The secretary may be, but is not required to be, a Board
member. The duties of the Secretary are to:

. Sign official District documents requiring the Secretary’s signature;-asé
2. Record all closed meeting minutes; and
3. Perform such other duties as required by law and/or action of the Board.

The Secretary may delegate some or all of these duties, except when State law prohibits the delegation. The
Board appoints a secretary pro tempore, who may or may not be a Board member, if the Secretary is absent
from any meeting or refuses to perform the duties of the office. A permanent vacancy in the office of
Secretary is filled by special Board election.

Recording Secretary

The Board will appoint a Recording Secretary who is a staff member. The Recording Secretary's primary
responsibility shall be the keeping of records of all transactions of the School Board in regular and special
open meetings. In addition, the Recording Secretary shall record all closed meeting minutes and receive
notification from Board members who desire to attend a Board meeting by video or audio means pursuant to
Board policy 2:220, School Board Meeting Procedure. The Recording Secretary shall perform the following
duties:

L Keep Board meeting minutes;
2. Prepare Board meeting agendas and provide them, along with prior meeting minutes to Board
members before the next Board meeting;

3 Mail meeting notification and agenda to news media who have officially requested copies;

4. Keep records of the Board’s official acts;

5. Maintain Board Policy; and

6. Perform the Secretary’s duties, as assigned, except when State law prohibits the delegation.
Treasurer : - e ' G

The Treasurer of the Board shall be an appointed non-Board member who serves at the Board's pleasure. A
Treasurer may be compensated provided it is established before the appointment. An appointed Treasurer
must:

o Beat least 21 years old;

e Not be a member of the County Board of School Trustees;-and

e Have a financial background or related experience, or 12 credit hours of college-level accounting:;
and

e Meet all other qualifications required by law and/or set by the Board

The Treasurer shall;

Furnish a bond, which shall be approved by a majority of the full Board;
Maintain custody of school funds;

Maintain records of school funds and balances;

Prepare a monthly reconciliation report for the Superintendent and Board;-and
Receive, hold, and expend District funds only upon the order of the Board-; and
Perform such duties as required by law and/or action of the Board.

Al ol
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A vacancy in the Treasurer's office is filled by Board appointment.

LEGAL REF.. 5 ILCS 420/4A-106.
105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8, 5/10-13,
5/10-13.1, 5/10-14, and 5/17-1.

CROSS REF. 2:210 (Organizational School Board Meeting). 2:150 (Committees)

Reviewed: October 20, 2003; January 18, 2011, February 11, 2013

Adopted: November 17, 2003

Revision Adopted: January 26, 2004; December 18, 2006; January 22, 2007, February 1, 2010,
February 7, 2011, February 25,2013, June . 2014
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Public Engagement During
Board Meetings

L.

DRAFT DISCUSSION DOCUMENT
JULY 8, 2014

7/8/2014

Current State — Public Participation

* One way communication — Public to Board/Admin

« Inconvenient - Public has to be on time or stay until
the end of the meeting

¢ Perception that Board members are not responsive,
by their silence during public participation.

¢ Often get comments before critical information in
the presentations are provided

= Pressure on time
. ¢ No clear closure

S

Future State — Public Participation

",
= Two way communication
¢ Respond where possible, document action items on
remaining points
« Provide more flexibility for the public to participate
+ Allow public to be more informed during public
pamclpatlon
« Guiding Principles:
Hard to answer when asked on the spot so need to recognize that the
board can’t respond to éverything, but where we can, we should
 Commit to respond by next board meeting, unless stated otherwise
+ Not necessarily a time for decision making

- Still have time constraints due to completing business meeting
activities




Overall Framework

» Initial Public Participation
* Action items from previous public participation

¢ Public comments after discussions and presentations
followed by Board discussion

* End of meeting Public Participation

7/8/2014

Initial Public Participation

+ What: Initial Public Participation on non agenda items
at the beginning of the meeting;

* How:

- Board President identifies items that will be discussed on the agenda,
and offers people the opportunity to speak on items not on the
agenda.

- Initial public participation will be limited to 30 minutes in total (can
be extended), and each individual will be given 3-5 minutes to
address the board.

During this time, if a response can be provided to the public, it will
be provided, or an action item will be assigned to the appropriate
person for follow-up,

Follow-up, should be provided by the next board meeting, unless
stated otherwise.

Board may decide to direct the administration not to commit time to
certain inquiries

i

i S

e

Action ilems from previous public participation
(.J
» What: Board/Administration respond to previous
action items identified in the previous Initial Public
Participation:
. = How:

~ Board President facilitates response to action item identified in
the previous meeting by directing the appropriate Board
member, or administration person to respond




Public comments after discussions and
presentations

» Following a presentation or discussion item, on the
| agenda, the board president will offer people the
opportunity to provide comments.

« Comments will be limited to a total of 10 minutes,
and participants will be asked to provide their
comments succinetly and not repeat what has been
previously stated.

¢ Once the comments are provided, the board will ask
their questions, or provide their comments

7/8/2014

Public Participation — End of meeting
= Similar to current state
* Close out any additional action items if possible

iy v il ko st o LN

Public Engagement — Next Steps

¢« Engage Erika Krehbiel (CCO)
¢ Social Media
+ Video Taping

- * Listening Sessions




Glen Ellyn School District 41

Board of Education
Special Meeting

July 8, 2014
Please sign in so that we may have record of your attendance. Thank you
Name-(Please print) Street Address and/or School Area
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